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Please note that due to potential changes in Ministry of Education regulations, the 
information contained in this Admissions Policy may be updated and will always 
supersede historical enrolment agreements signed at the time of enrolment. 
 
Admissions Policies and Procedures 
Aims 

Our Admissions Policy reflects the school philosophy, that is “to deliver an exceptional 
educational experience by engaging all of its students in an ambitious 'British International 
Education Programme'. The children of ‘The Pearl’ and its surrounding communities will 
benefit from highly qualified and experienced UK curriculum teachers”. We pride ourselves in 
being a non-selective school and our admissions process is designed to identify children who 
are able to benefit from our balanced and well-rounded education and within the provision 
available. The Admissions Policy of United International School is subject to several entrance 
criteria, whilst considering the latest Ministry of Education and Higher Education (MOE&HE) 
guidelines in Qatar. 

This document sets out the policy for admissions for students to United School International, 
The Pearl in order to ensure that: 

• all prospective parents and students are treated fairly, equally and consistently; 
• the policy for admissions is clear, transparent and accessible to all staff and 

prospective parents; 
• applicants are identified whose academic and other abilities appear to match the 

ethos and standards of the school, and 
• whose personal qualities suggest they have the potential to contribute sufficiently to 

the school community and benefit from the many opportunities that are offered at 
United School International, The Pearl in Qatar. 

Introduction 

United School International is a British International School teaching the National Curriculum 
of England for boys and girls from ages 3 to 18 (Foundation Stage 1 (FS1) to Year 13). The 
curriculum forms the core of the teaching and learning experience of our students and further 
builds on the local context and culture of Qatar. The language of instruction is English in all 
classes except language lessons and Islamic Studies. We welcome students into every year, 
depending on availability of places and the admissions process. 

Year Groups 

For the 2025/26 academic school year, we have the following year groups 

available: Early Years Foundation Stage - FS 

• Foundation Stage 1 - age 3 on or before 30 September  
• Foundation Stage 2 - age 4 on or before 30 September 

2024 Key Stage 1 - Years 1 and 2 

• Year 1 – age 5 on or before 30 September  
• Year 2 – age 6 on or before 30 September  
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Key Stage 2 - Years 3 to 6 

• Year 3 – age 7 on or before 30 September  
• Year 4 – age 8 on or before 30 September  
• Year 5 – age 9 on or before 30 September  
• Year 6 – age 10 on or before 30 September 

Key Stage 3 - Years 7 to 9 

• Year 7 – age 11 on or before 30 September  
• Year 8 – age 12 on or before 30 September  
• Year 9 – age 13 on or before 30 September 

Key Stage 4 – Year 10-11 

• Year 10 – Age 14 on or before 30 September 

• Year 11 – Age 15 on or before 30 September  

Key Stage 4 – Year 11 

• Year 11 – age 15 on or before 30 September (students must have completed Year 10 
at United School International to register in Year 11). 

Key Stage 5 - Years 12 to 13 

• Year 12 – age 16 on or before 30 September 
 
 
Transition 

Students enrolled in United School International are predicted to advance to the next year 
group at the end of each academic school year. To advance from KS4 (Year 11) to KS5 (Year 
12), students must attain the minimum required pass rate; these will be explained in our Sixth 
Form Prospectus guide, once published. All students in United School International will be 
developed in the academic environment within all levels where we have the resources to 
meet the students’ needs. 

 
Students who are not achieving the expected criteria, may be offered additional learning 
support targeted at the area(s) that are causing the most difficulty. Parents will be informed 
in advance if there is a chance that their child may not meet the standard entry requirement 
into the next key stage. 
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Admissions Policy 
The aim of the Admissions Policy is to admit students who will develop in the academic 
environment that the school provides and take full advantage of the opportunities available. 
Any parent within ‘The Pearl’ and surrounding communities can apply, provided that they 
agree to take a full and active part in supporting their child’s education at United School 
International and that the child is permanently living in Qatar with them. 

 
The Admissions Policy is determined by the school management and administered by the 
Admissions Department 

The school management decision on admissions matters is final. The school is not obliged to 
state its reasons for rejection of a candidate. 

The admissions process is made up of the following stages: application, assessment, acceptance 
and registration. 

The following criteria are considered when applications are received, however, no place is 
guaranteed until final assessments and all admission requirements have been met. Children 
who have successfully completed the application procedure, but are unable to join the 
school due to limited availability, will be offered a place on the waiting list with priority given 
to: 

1. Siblings of current students. 
2. Families who applied for the previous school year but were not able to gain a place 

due to lack of availability. 
3. Families applying for more than one child, by the date submitted. 
4. All other applications, by date submitted. 
5. Meets the appropriate age and year requirements as per the Ministry of 

Education and Higher Education’s policy; 
6. Academic ability that will afford access to the curriculum that is delivered; 
7. Previous school reports or assessments; 
8. Predicted GCSE grades for entry into Year 12; 
9. Outcome of baseline assessments. The applicant should be able to access our 

curriculum and this process assists in providing relevant information; 
10. It is a requirement for entry that children are able to communicate in English at a level 

that is appropriate to their age and development; and 
11. Availability of places in the year group. 

 
a) Sibling Status 

Admissions will open early each year for the children of parents that have siblings in the school 
and a priority period will be applied. Applications received after the priority period has closed 
will follow the general application process that will open in January of each year. 
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b) Applications received 
 
Applications received with all the required documents, will be processed before any others. 
The Admissions Office will process these according to date received. 

c) Age of child 

In order to comply with the MOE&HE regulations, children will not normally be admitted to a 
year group that does not correspond to their age, but will be admitted to the year group 
following on from the last academic year that they have just completed. 

Only in exceptional circumstances will the Executive Principal agree to assess a child in a Year 
Group either above or below their actual age. This assessment will then need to be approved 
by the MOE&HE. 

We will assist you throughout this process (if and when necessary). If the assessment and 
change in year group is agreed by the MOE&HE, parents must undertake to sign an indemnity 
with the school. It is rare for the MOE&HE to accept a child that is younger than their year 
group. Parents seeking a place for a child who has not previously been educated in the 
National Curriculum for England, should refer to the attached year group Equivalency chart 
Appendix 1 and 2, so that they understand which year group is appropriate for their child. 

d) Previous school reports 

All applications must be accompanied by the following school report requirements: 

FS1, FS2, Year 1– A nursery or Early Years Foundation Certificate (or equivalent) is required 
for children who have attended school. 

Year 2 – The previous year’s report is required if your child has only attended school for one 
year, or two year’s school reports are required, if your child has attended the last two years of 
school. 

Years 3 to 10 – The previous two years’ school reports are required. 

Year 12 – The previous two years school reports and predicted GCSE grades if moving from a 
British Curriculum school. 

If a student is applying to join the school from outside of Qatar, the MOE requires report cards 
to be attested (signed and stamped) as follows: 

• Student’s current school; 
• Ministry of Foreign Affairs in the country of origin: The Embassy of Qatar in the 

country of origin; 
• Ministry of Foreign Affairs in Qatar (MOFA). 

 
The MOE may reject a student’s application if the report cards are not attested. 

 
e) Assessments 

It is our policy to assess children who are applying for a place in the school by evaluating their 
school reports, sitting a baseline assessment test, as well as by having conversations with and 
disclosures by parents with regards to their child’s development and academic progress and 
history. The school operates an inclusive approach, however, students may be asked to take 
diagnostic assessments or to have a short interview to assess the extent or nature of any 
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additional English language or learning support that may be required. 

• Baseline Assessment Tests will be set according to the availability of the required 
staff at a specific date and time agreed on. The Admissions Office will communicate 
the date and specific time to parents. 

• A report from the student’s current school or nursery will be required and 
should be submitted as part of the registration process. 

• Students applying to join Year 10 or Year 12 will be expected to be interviewed by 
the Head of Secondary and Head of KS4 or KS5 and to discuss subject choices. 

• Students applying to join Year 12 from a British curriculum school will be expected to 
provide their predicted GCSE grades. 

Parent Interviews 

The Executive Principal, Head of Primary, Head of Secondary or Head of Inclusion may 
request to meet parents following the assessment stage to discuss their child’s report, any 
Special Educational Needs and/or the role that parents will be expected to take in supporting 
their child’s education. At United School International we expect all our parents to take an 
interest and active role in their child’s education. 

This is also an opportunity for parents to ask the Executive Principal any questions they may 
have about the school. 

f) The ability to communicate effectively in English 

If a child is not proficient in English, depending on age this may result in him/her being 
refused a place in our school. 

Each student will be assessed on a case-by-case basis and specific English or language 
assessments will be carried out to determine whether the school is suitable for your child to 
attend. This is specifically in cases where a student is applying to join the secondary school 
and may not be able to access the curriculum and manage the external examinations, which 
will be detrimental to their development. 

g) Availability of places 

If a child meets the criteria to gain entrance to the school but the relevant year group is full 
at that time, he or she will be placed on the waiting list. Places in the school are then granted 
as they become available, at the discretion of the Executive Principal, based on the criteria 
under Point 5 above, but not on a first come, first served basis. Whilst we cannot give a 
guaranteed place to children who have a brother or sister at the school, we will look 
favourably at sibling applications that meet the academic and other standards required for 
entry into the school. 

Please note: Open places are not offered on a ‘first come – first served basis’, but according to 
the admissions criteria stipulated in Point 5 above. 
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Class Sizes 

Our class sizes are: 
 
EYFS: 21 students 
Primary and Secondary: 26 students 

There may be times when class sizes are increased by a small number during the school year 
to accommodate siblings. 

 
 

Other Admissions Requirements 

a) Clearance / Transfer Letter – Qatar schools only 

Students transferring from another school in Qatar to United School International are required 
to provide a Clearance/Transfer Letter from the previous school. To acquire this letter, please 
ask us to supply you with an Offer Letter to United School International. 

The previous school will then issue the Clearance Letter - the following information must 
appear on it: 

• Student’s name 
• Qatar ID Number 
• Student’s Date of Birth 
• Date started at the previous school 
• Date completed at the previous school 
• Last year/grade completed 
• School fees paid 
• Special educational needs and/or disabilities (SEND) 

 
b) Special Educational Needs and Disability (SEND) 

In order to meet the standards expected of BSO (British Schools Overseas) the school has 
regard for the guidelines as outlined in the revision to the UK SEND Code of Practice 2015, 
the UK Equality Act 2010 and the UK Childcare Act of 2006. 

United School International adopts an inclusive policy and students with SEND are offered 
the opportunity to join the school providing they satisfy the school’s selection criteria; and 
we possess the facilities and expertise to meet their needs. Due to the limitation of our 
facilities and our expertise we cannot cater for all needs, especially those of a complex 
nature. 

The school expects parents to inform us, prior to the assessments, if their child has any SEND 
requirements. Please advise us the results of any assessments which may have been carried out 
in order that appropriate arrangements may be made. 

Parents may be asked to contribute to any special resources required for their child to 
successfully access the curriculum. Students with SEND will be expected to fully partake in all 
aspects of the curriculum and be fully integrated into the school. Exceptional circumstances 
which may affect such access will be dealt with on an individual basis in consultation with the 
Executive Principal and relevant staff. 

The school will have to obtain special approval from the MOE&HE for a programme if it differs 
substantially from the agreed education plan for the school. Children with more than moderate 
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learning or behavioural needs may be admitted to the school with the relevant support 
provided by parents, only at the discretion of the Executive Principal. Parents will be expected 
to meet the costs of any extra one-to-one learning support / shadow teacher required for their 
child. 

 
Other Learning Difficulties 

Parents are asked to send in a copy of the most up to date psychologist’s report before 
meeting with the Executive Principal and Admissions Manager. 

Please note failure to disclose a learning difficulty or other special need may result in your 
child’s place being withdrawn at any stage. 

 
Admissions Rejection and/ or Exclusions 
United School International in Qatar reserves the right to reject / exclude students whose 
learning requirements we are unable to meet. This may be an existing or newly identified 
learning need and our right to exclude is regardless of any assessments carried out at the 
admissions stage. If we are unable to support or meet the needs of your child, then it would 
not be in their interest to remain at United School International. 

Good behaviour and discipline are key foundations for good education and at United School 
International we follow a strict behaviour policy. Without a happy and orderly atmosphere 
effective teaching cannot take place. Students whose behaviour is considered unacceptable 
may also be excluded. 

All children must be toilet trained before they can be admitted to United School 
International. If a child is not, and a parent marks that they are, these children will be sent 
home until they can go to the toilet without assistance. 

It is the school policy to teach children according to the National Curriculum of England, this 
includes teaching subjects such as music, PE and swimming. All children are expected to 
participate in all curriculum subjects and activities which may include school plays, excursions 
to the theatre or other such events, as well as sporting events and swimming galas. If for any 
reason your child cannot participate in any of these activities, reasons must be given in writing 
to the school before being admitted. Children may be excluded from attending United School 
International if they cannot participate in all curriculum subjects. 

 
Documents Required 
The following documents are required to complete the admissions process: 

• Completed online Admissions Application Form; 
• Passport copies for father, mother and child; 
• Child’s birth certificate; 
• Child’s Vaccination / Immunization Record; 
• Child’s previous school reports*; 
• Predicted GCSE grades for students moving from a British Curriculum school, 

applying for Year 12; 
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• Qatar ID/Passport for father, mother and child for Qatari citizens only; 
• Qatar Residence Permit for Father, Mother and child. 
• Clearance Letter from previous school if moving from one school to another in Qatar; 
• Health Record from local Qatar Medical Centre – once resident in Qatar. 

Please ask admissions for further details. 

*Please note: as per information under Point 5D 

A Qatar Residence Permit is not a mandatory document to apply. However, if your application 
is successful, the applicant will need to submit a valid copy of his/her QID prior to the actual 
admission to United School International. This requirement is mandatory as per the Ministry of 
Education and Higher Education rules and regulations for all students in Qatar. United School 
International reserves the right to withdraw the offer of a place if the applicant is not in 
possession of a Qatar Residence Permit prior to starting school. 

 

Leaving / Withdrawals 
Parents should inform United School International in writing of their intention to withdraw 
their child from the school. 

You are required to complete a Withdrawal Form, so that we can make the necessary 
arrangements and inform the MOE&HE in Qatar. Contractual obligations will be overseen by 
our Finance Office. Reports, Clearance Letters and Transfer Certificates will not be released 
until all outstanding fees have been settled and books returned. 

Fees in the Event of Withdrawal 

If your child has been enrolled at USI for 1 calendar month or longer from the start of a term, 
the full term’s fees will be retained; if your child has been enrolled at school for less than 1 
calendar month, the tuition fees will be pro-rated for the number of school days that your 
child was enrolled with USI, regardless of their attendance record. 

The registration fee of QAR 2,500 is non-refundable. However, in the event that you re-enroll 
your child for the following academic year, the registration fee will not need to be paid again. 

 
Fees 
The fees include the cost of most stationery and textbooks, games and school 

societies. The fees exclude certain items, including, but not restricted to: 

• school uniforms 
• bus transportation 
• educational trips 
• extra special needs requirements 
• external suppliers of after school activities 
• Bring your own Device to School (BYOD) 
• IGCSE and A Level/BTEC examination fees 
• before and after school care 
• one-to-one learning support / shadow teacher 

The school fees have been set and agreed by the MOE&HE and are reviewed by them annually. 
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Tuition fees are invoiced on a termly basis – 40% in Term 1, 30% in Term 2 and 30% in Term 3. 
 
Policy on Equal Treatment 
As a school delivering the National Curriculum of England, English is the language of 
communication at the school and in all academic lessons, except during Arabic language 
(MOE – regional Arabic students only), Modern Foreign Language (MFL) and Islamic Study 
lessons. 

United School International encourages all its students to respect and serve other people 
regardless of ethnic origin, culture, gender, linguistic background, special educational needs, 
religion or disability. The school does not support any form of prejudice or denial of equal 
opportunity in these areas. 

Those in a position of responsibility will seek to ensure that all students at the school benefit 
equally from its provision. To this end, the school is committed to an Admissions Policy, which 
makes no discrimination on the grounds of ethnic origin, disability or religion. 

 
United School International is committed to: 

• The promotion of a culture within the school which actively 
discourages discrimination on the grounds of ethnic origin, gender, 
disability or religion; 

• Providing a curriculum which emphasizes positive aspects of, and 
contributions to, a healthy and tolerant lifestyle regardless of culture or 
gender; 

• Ensuring that disabled members of the school community are not 
unreasonably disadvantaged, within the constraints of existing buildings 
and location; 

 
Our admissions team are here to help guide you through the various stages of the admissions 
process and to ensure that the whole process is as smooth as possible. 

 
 
Admissions Open 
We are an inclusive school, but operate a selective admissions policy, based upon the 
identification of students whose academic and other abilities appear to match the ethos and 
standards of the School. Our language of learning is English. 

Whilst United School International in Qatar is considered an academic school, we also look 
for personal qualities which suggest a child has the potential to contribute sufficiently to the 
school community and benefit from the many opportunities that are offered at the school. 

The Admissions procedure is made up of the following stages: 

• Application 
• Assessment 
• Acceptance and Registration 
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Application Process 
Once you have decided that United School International is the best choice for your child, the 
next step is to apply by submitting an Online Admissions Application Form to us. This can be 
found on our website. 

When applying please make sure you have all the relevant documents available to upload: 

• A copy of your Qatari ID/s (father, mother and child – for Qatari Citizens 
only), we may require sight of the original; 

• A copy of your Passport/s (father, mother and child) showing the page 
with the photograph, we may require sight of the original; 

• A copy of your valid Residency Permit/s (father, mother and child - for all non-
Qatari applicants); 

• A copy of your child’s birth certificate, we may require sight of the original; 
• One recent passport sized photograph of your child; 
• Report Cards 
• The latest Nursery Report or Early Years Foundation Certificate for 

Foundation Stage 1, 2 and Year 1 students (if available). 
• School reports are required: 
• Year 2: either one or two if you have for FS2 and Year 1 then provide both 
• Years 3 and above will require two reports. 
• Predicted GCSE results for those moving from a British Curriculum applying 

for Year 12. 
 

• All school reports must be translated into English. 
 

• Students moving to Qatar must have all their report cards attested as per the 
requirements in our Admissions Policy Documents Required Section; 

• A clearance letter if transferring from another school in Qatar to United School 
International; 

• A copy of your child’s vaccination record compliant with the national vaccination 
programme in Qatar (to be approved by a Health Centre in Qatar), we may require 
sight of the original; 

• The final health assessment certificate and health file from your local Medical / 
Health Centre in Qatar – for all new students to Qatar; 

• Non-refundable registration fee of QAR 2,500 
 

By submitting the Application Form and fee, you are not automatically guaranteed a place at 
United School International. 

All documents must be translated into English. 

1. Assessments 

Once you have submitted your Application Form and Fee, your child will need to sit a Baseline 
Assessment Test online - we will then review the documentation as follows: 

• Review of school reports 
• Review of Baseline Assessment Test 
• Review any special needs requirements 
• Parent/s and student meet with the Executive Principal or senior member of 

faculty if required 
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• Our Admissions Department will contact you with availability; 

An Offer Letter will be sent to you to accept the registration of your child to the school. You 
will need to return this to the Admissions Office. You will also receive an invoice for the non-
refundable Registration Fee payment of QAR 2,500 by the deadline set out in the invoice. If 
you miss this deadline without consultation with the Admissions Office, the offer will be 
withdrawn. 

2. Acceptance and Registration 

The school will register students on behalf of parents from September to mid / end October 
2023, while the MOE&HE online system is open. 

 
After the MOE registration closing date, parents will be required to provide the following 
documentation to the admissions team to finalise registration: 

• A MOE registration form which will be provided to you by the admissions team; 
• A copy of the stamp of entry to Qatar in your child’s passport 

The admissions MOE Liaison will then manually register your child with the Ministry of 
Education and Higher Education. 

Please note: A student cannot be registered with the MOE if the correct documentation is 
not supplied, e.g. Attested report cards, QID, MOE registration form, copy of stamp of entry 
into Qatar, etc. 

3. Transferring schools in Qatar 

If you are transferring between schools in Qatar, a parent requires a Vacancy letter from 
United School International, this must be taken to the school you are transferring from and 
they will provide a Clearance Letter. This letter must be handed to the admissions office and 
the previous school will then transfer your child on the MOE&HE online system from their 
school to ours. 

4. Finalising admissions 

Once the admissions process is complete, the Admissions Department will contact you to 
agree a start date and will send you further relevant information that should answer all the 
questions that you may have regarding joining our school, including uniform, transportation, 
drop-off and pick-up times, our canteen, lunch and snacks, our school day and school policies 
and rules. 

Our admissions team are here to help guide you through the various stages of the 
admissions process and to ensure that the admission of your child to our schools is as smooth 
as possible. 

Waiting Lists 

If a year group is full, we will start a waiting list of students whose parents have submitted 
applications and informed us that they wish to be on the waiting list. Priority will be given first 
to parents with children already attending USI, followed by families applying for more than 
one child, followed by families who had applied for the previous school year and then 
transferred their applications to the following year due to lack of availability. 
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Monitoring and Review 
 
This policy is to be reviewed annually, though any deficiencies or weaknesses in Admissions 
arrangements will be remedied without delay. 
 
This policy will be reviewed by The Executive Principal and the Regional Head of Schools. 
 
This policy will be approved by the Regional Head of Schools. 
 
Date when the policy was last approved: September 2025 
 
Date when the next review is due: September 2026



Version 1.0 Admissions Policy 2022 V1.0 
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Appendix: International Education System - Equivalency Table (Examples) 
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